CATHOLIC CHARITIES OF COLORADO SPRINGS
and COLORADO SPRINGS POLICE DEPARTMENT (CSPD)

MARIAN HOUSE SOUP KITCHEN POLICE SUBSTATION
VOLUNTEER POSITIONS AVAILABLE TO STAFF POLICE SUBSTATION

POSITIONS: Volunteer Liaisons

RESPONSIBLE TO: Director of Marian House Soup Kitchen

LOCATION: Marian House Soup Kitchen Police Substation

GENERAL DESCRIPTION: As a Marian House Volunteer Liaison, represent the CSPD through interactions with citizens who need assistance, providing information and referral to community resources and take miscellaneous police reports for lost or stolen items.

RESPONSIBILITIES:

1. Answer basic, informational questions regarding the CSPD.

2. Direct questions from the public to proper person/division within CSPD.

3. Assist public in filling out specific CSPD forms (i.e., Citizen Traffic Complaint, Cold Accident Report, Request for Case Report)

4. Fingerprint children fro parent’s identification record.

5. Take minor police reports as define in SOP.

6. Telephone or send letter to people over the age of 60 involved in traffic accidents to notify them of assistance available through the Senior Victim Assistance Team.

7. Register bicycles.
8. Maintain supplies for police officers and brochures for the public in the Substation.

TIME REQUIRED: regularly scheduled weekday, 10:00 a.m. to 1:30 p.m.

TRAINING: sixteen hours of classroom training.

QUALIFICATIONS: excellent public relations skills, ability to follow direction, ability to work autonomously within Police Department policies and procedures.

BENEFITS: understanding and insight into the work of the CSPD and interaction with and service to the community.

Please contact Tom Corsentino, Director of Marian House Soup Kitchen, @ 475-2347, x15 (o).
